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UNIVERSIDAD POLITECNICA DE MADRID
OFERTA DE TRABAJO/JOB OFFER

INFORMACION BASICA/BASIC INFO

*PROYECTO/ PROJECT: PROYECTO EUROPEAN ENGINEERING LEARNING INNOVATION AND SCIENCE ALLIANCE (EELISA) PROJECT NUMBER: 101124676 — EELISA

*100% FINANCIACION UE/PLAN DE TRANSFORMACION, RECUPERACION Y RESILIENCIA/100% EU
FINANCING/TRANSFORMATION PLAN, RECOVERY AND RESILIENCE:

*PUESTO OFERTADO/TITLE OF THE POSITION: EtLisa Office Coordination Assistant

*Ne VACANTES/NUMBER OF POSITIONS AVAILABLE: :

*CATEGORiA/RESEARCHER PROFILES: Técnico/Gestor I+D categoria A

*DEPARTAMENTO/DEPARTMENT: Vicerrectorado de Calidad y Eficiencia

*DIRECCION/WORK LOCATIONS:

Vicerrectorado de Calidad y Eficiencia - Universidad Politécnica de Madrid
Calle Ramiro de Maeztu 7
28220 Madrid

INFORMACION DE CONTRATACION/HIRING INFO

*AREA TECNOLOGICA/WORK TECHNOLOGY AREA: N- Gestién de la Investigacion
*CAMPO DE INVESTIGACION/RESEARCH FIELD: Other
*TAREAS/TASKS:

ccompanying and facilitating the transition of project outcomes from conception to implementation

ation, EELISA communication Director, EELISA Strategic facilitator and EELISA Executive director

*CONTRATO/TYPE OF CONTRACT: Indefinido de Actividades Cientifico-Técnicas Art. 23.bis Ley de la Ciencia
*JORNADA/JOB STATUS: Jornada completa

*HORAS SEMANA/HOURS PER WEEK: 375

DISPONIBILIDAD PARA VIAJAR/AVAILABILITY TO TRAVEL: Si, Internacional

*SALARIO BRUTO ANO/SALARY OFFERED: 34.90¢

*FECHA LIMITE INSCRIPCION/APPLICATION DEADLINE: 10 DIAS HABILES DESPUES DE LA FECHA DE PUBLICACION
*FECHA ESTIMADA DE CONTRATACION/ESTIMATED DATE OF JOB CONTRACT: 1 de noviembre de 2023
*DURACION DE TAREAS DEL CONTRATO/TERM OF CONTRACT: o1/11/23-31/10/27

*FINANCIACION PROGRAMA MARCO UE/IS THE JOB FUNDED THROUGH A EU RESEARCH FRAMEWORK
PROGRAMME?:

PROGRAMA REFUGIADOS UE/Science4Refugees:

INSCRIPCION/APPLICATION

*EMAIL DE INSCRIPCION/APPLICATION EMAIL: iherran@upmes
*PERSONA DE CONTACTO/CONTACT PERSON: sofia Costa / isabel Herran
WEBS'TE: https://eelisa.eu/

*Campos obligatorios/Required fields
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REQUISITOS/REQUIREMENTS

*NIVEL EDUCATIVO REQUERIDO/REQUIRED EDUCATION LEVEL
PRINCIPAL CAMPO DE INVESTIGACION 1/MAIN RESEARCH FIELD 1: Other
@) NIVEL/LEVEL: Formacién Profesional de Grado Superior
. PRINCIPAL CAMPO DE INVESTIGACION 2/MAIN RESEARCH FIELD 2:
O  NIVEL/LEVEL:
HABILIDADES-CUALIFICACIONES-INFORMATICA/SKILLS/QUALIFICATIONS:

- Knowledge of the Erasmus+ programme and the European Universities Initiative

- Project management knowledge and experience

- Essential high level of English (spoken and written) and Spanish. Knowledge of further European languages will be valued.

- Excellent interpersonal skills and ability to work in multi-disciplinary and multi-cultural teams

- Communication and marketing skills - oral and written

- Ability to work in a team, ease of communication and experience in interaction with research and/or academic
communities.

- Prioritizing responsibilities to meet deadlines.

- Management of data and visualization tools and process automation will be valued

- Advanced use of Excel and Office Package, Teams

REQUERIMIENTOS ESPECIFICOS/SPECIFIC REQUIREMENTS:

- Management experience in similar projects
- Experience in facilitation and change management

- Availability to travel and attend the necessary meetings with their equivalents in other European
universities belonging to the Alliance

IDIOMAS REQUERIDOS/REQUIRED LANGUAGES:
IDIOMA 1/LANGUAGE 1; spanish
O NIVEL LECTURA/READING LEVEL: Alto
O NIVEL ESCRITO/WRITING LEVEL: Alto
0  NIVEL CONVERSACION/CONVERSATION LEVEL: Alto
+  IDIOMA 2/LANGUAGE 2: engiish
O  NIVEL LECTURA/READING LEVEL: Alto
O  NIVEL ESCRITO/WRITING LEVEL: Alto
O  NIVEL CONVERSACION/CONVERSATION LEVEL: afto
IDIOMA 3/LANGUAGE 3: German
O NIVEL LECTURA/READING LEVEL: Alto
O NIVEL ESCRITO/WRITING LEVEL: Alto
O NIVEL CONVERSACION/CONVERSATION LEVEL: Alto

EXPERIENCIA EN INVESTIGACION REQUERIDA/REQUIRED RESEARCH EXPERIENCE:
CAMPO INVESTIGACION 1/RESEARCH FIELD 1: Literature - Writing
O ANOS MIiNIMOS DE EXPERIENCIA REQUERIDOS/MINIMUM YEARS OF EXPERIENCE REQUIRED:
CAMPO INVESTIGACION 2/RESEARCH FIELD 2:
O ANOS MiNIMOS DE EXPERIENCIA REQUERIDOS/MINIMUM YEARS OF EXPERIENCE REQUIRED:
CAMPO INVESTIGACION 3/RESEARCH FIELD 3:
O ANOS MINIMOS DE EXPERIENCIA REQUERIDOS/MINIMUM YEARS OF EXPERIENCE REQUIRED:

*Campos obligatorios/Required fields
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INFORMACION ADICIONAL/ADITTIONAL INFO

BENEFICIOS/BENEFITS:

CRITERIOS Y PROCESO DE SELECCION/ELIGIBILITY CRITERIA AND SELECTION PROCESS
(https://www.upm.es/Investigacion/HRS4R/HRS4R/Seleccion):

Se aplican las pautas establecidas en el proceso de seleccién del nuevo Reglamento para el proceso de seleccion y

contratacion del personal investigador, personal técnico y personal gestor relacionado con la investigacion de la
Universidad Politécnica de Madrid, aprobado en la UPM.

COMENTARIOS ADICIONALES/ADDITIONAL COMMENTS:

3
*Campos obligatorios/Required fields
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